
 

 

 
 

Intern, cross department support  
 
About UK Finance 

 
UK Finance is the collective voice for the banking and finance industry. Representing more than 250 
firms across the industry, we act to enhance competitiveness, support customers and facilitate 
innovation. 
 
We work for and on behalf of our members to promote a safe, transparent and innovative banking and 
finance industry. We offer research, policy expertise, thought leadership and advocacy in support of our 
work. We provide a single voice for a diverse and competitive industry. Our operational activity 
enhances members’ own services in situations where collective industry action adds value 
 
Our purpose  
 
To champion a thriving banking and finance industry, acting always in the best interests of consumers, 
businesses and wider society. 
 
Our values  
 
Integrity:            We act transparently and ethically for the good of our members as well as their 

customers and wider society. We seek to enhance trust in the banking and finance 
industry. 

Excellence:       We lead from the front as a beacon of quality, inspiration and best practice. 
Leadership:       We are proactive and innovative in helping to shape tomorrow’s banking and finance 

landscape 
 

Job purpose 
 
To provide cross department support across UKF policy teams. This internship ideally suited to 
ambitious graduates or under graduates who are seeking to pursue a career in policy and who have a 
strong interest in financial services. Working alongside our experienced colleagues, this internship will 
provide you with the opportunity to gain valuable career enhancing work experience, whilst learning 
new skills in a supportive environment.  We value your insights and ideas, and during your time with 
us you’ll have every opportunity to make a real contribution!  
 
Where will I be working? 
 
Our office is based is in Central London however the majority of our colleagues are currently working 
from home due to Covid-19.  As a result of the current uncertainty, we are not yet able to confirm 
whether these roles will be London based or if successful applicants will work remotely.   
 
What sort of work will I be doing? 
 
Each of our policy teams has a different focus so your responsibilities will vary depending on which 
policy team you are supporting. Typical work that you could be involved in will include:  
 

• collaborating with other policy teams and membership functions in order to understand our 
members interests and priorities.  

• attending internal and external meetings including working group meetings with members and 
external stakeholders.  

• supporting policy leads with all policy initiatives including the provision of policy and research 
support.  

• assisting with developing, writing and editing policy consultations, research papers and reports. 

• monitoring and collating political and regulatory developments in the UK and internationally.   

• producing high quality briefings and updates for our members.   
  



 

 

 
Qualifications 
 
As a minimum requirement candidates must have obtained, or be predicted to obtain, a 2.1 Bachelor’s 
degree or equivalent.  
 
For whom are UK Finance looking?  
 
In order to be considered for this role candidates must be able to demonstrate the following:  
 

• a strong interest in politics, corporate affairs and the financial services industry.  

• a high level of self-motivation, initiative and commitment 

• ability to collaborate and work well within a team environment 

• the ability to learn quickly 

• excellent written and oral communication skills. 

• a conscientious approach with excellent attention to detail.  

• excellent time management and organisational skills. 

• must be able to multi task and handle a number of projects and deadlines concurrently. 

• strong research skills.  

• good working knowledge of Microsoft Office applications. 
 
Salary and benefits  
 

• £19,747 per annum (pro rata) plus daily travel expenses 

• 20 days holiday per annum (pro rata) as well as any public holidays that fall during the internship.  
 
Other information  
 
We welcome applications from all candidates, however unfortunately, we are unable to employ anyone 
who does not have the legal right to live and work in the UK. During the recruitment process all 
candidates are required to prove they have this right with suitable documentation. 
 
How to apply   
 
At UK Finance we are committed to building a diverse workforce and we therefore operate a ‘blind’ 
recruitment process which means that we remove all personal identifying data from candidate CVs 
before we share these applications with our hiring managers.  This helps our hiring teams to evaluate 
applicants purely on the basis of their skills, competencies and experience. 
 
If you would like to apply for an advertised position we therefore request that you submit two copies of 
your CV.  These should be your ‘standard’ CV which includes your name and all the information that 
you would normally choose to disclose to a prospective employer on your CV, and a second ‘blind’ 
copy of your CV from which you have removed the following details:  
 

• Your full name (please leave your initials only) 

• Any information which indicates your age, sex, sexual orientation or ethnic background.   

• Dates of secondary and tertiary education  

• Names of schools and universities that you have attended. 

• Personal interests 
 
We also ask that you do not include your photograph on either copy of your CV.  
 
The ‘standard’ version of your CV will be viewed by the HR department only and the ‘blind’ version of 
your CV will be shared with the relevant hiring team.  
 
 


